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About household income evidence

To complete a bursary application, learners must provide proof of household
income. This is used to calculate annual household income and determine
eligibility in line with The Oldham College Bursary Terms and Conditions and
government bursary guidance.

All information provided is stored securely in accordance with GDPR
regulations and is used only for financial assessment purposes.

Please see below for the types of income evidence we accept.

Please ensure all evidence is clear, complete and includes all pages
requested.

Incomplete evidence may delay your bursary application.

Types of evidence we can accept

1. Income Support letter: A recent letter confirming your entitlement to
Income Support.

2. Jobseeker's Allowance: A recent letter or statement confirming your
entitlement to Jobseeker's Allowance.

3. Pension Credit letter: A recent letter confirming your entitlement to
Pension Credit.

4. P60 or payslips: Your most recent P60 or the last three months'
payslips.

5. Tax Credits: A recent award notice or statement confirming your
entitlement to Tax Credits.

6. Local Authority letter (In Care / Care Leaver): A letter from your Local
Authority confirming your care or care leaver status.

7. Asylum seeker status letter: A Home Office letter confirming your
asylum seeker status.

8. Accountant's letter or tax return: An annual accountant's letter or tax
return confirming earned income from self-employment.

9. Universal Credit statement: Your last three months' Universal Credit
statements or award notices.
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Income Support Letter

What is it?
A letter confirming that your household receives
Income Support due to a low income.

Length:
The letter is usually one to two pages long. Please
make sure you provide all pages.

Date:
The letter must be dated within the last six months
and include your current address.

Jobseeker's Allowance letter

What is it?

A letter from Jobcentre Plus confirming that a
person is looking for work or working fewer than 16 @ Bsag

hours per week. It may also confirm whether they o/ on S
are receiving additional benefits. - el

If you get in touch with us, tell
ceo v [ us the reference number

mesmroenss

Length: ol i

This letter is usually one to two pages long. Please .00 o
make sure you provide all pages. Sation i -Syp e
Date: R ———

Any other information: None

The letter must be dated within the last six months
and include your current address.



Pension Credit letter

What is it?

A letter issued by the Department for Work and
Pensions (DWP) confirming your entitlement to
Pension Credit.

Length:

This letter is usually one to two pages long. Please
make sure you provide all pages.

Date:
The letter must be dated within the last six months
and include your current address.

P60

What is it?

A P60 is an annual tax summary issued by your
employer. It shows how much you earned and how
much tax you paid during the previous tax year.

Length:
This is usually one page. Please upload this
document, making sure that the address is visible.

Date :
The P60 must relate to the most recently completed
tax year.
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Payslips (Last three months)

What is it?

A statement issued by an employer

showing a person's weekly or monthly G
salary, tax and pension contributions. e e . B2

Length/Date: e = —
Please upload the last three months' e

worth of payslips showing your current S =2 cene
address. If you receive weekly payslips,

we will need to see the last 12 payslips. (GNP "

Tax Credits

What is it?
There are two tax credits: Child Tax Credit and
Working Tax Credit (if you still receive them).

These are benefits paid by the government to
parents, people on low incomes and people with
disabilities.

Length:

The document can be four, six or eight pages long,
and it is important that you provide all pages so
that we can determine your household income.

Date:

The letter must be dated within the last six months
and include your current address.




Care / Care Leaver
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A letter from a Social Worker or Personal Advisor confirming your Care Leaver
or In Care status.

Please email this to us at: bursaryteam@oldham.ac.uk or bring it to the
College Main Reception and ask for the Bursary Team.

Important Information:

Please make sure that the letter states that the young person is supported
under Section 20 of the Children Act 1989. If the student is an unaccompanied
asylum seeker, please ensure this is also stated in the letter.
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Asylum Seeker / Home Office Letter

When a government recognises that your home
country cannot or will not provide protection, it
grants you asylum and allows you to remain in the
country to ensure your safety. A Home Office letter
and an Application Registration Card (ARC) are
proof of your immigration status while your claim is
being processed.

If you are an asylum seeker, you will need to
provide one of the following forms of evidence:

e Home Office Letter
¢ Application Registration Card (ARC) S
e ASPEN Card. s et

Home Office Letter
What is it?

An official letter issued by the UK Home Office about
your immigration or visa status.

Length: PR Er——
A Home Office letter is usually one to six pages long.  w. ) .

Date:
Please upload your most recent evidence.

ARC and ASPEN Cards ....,- ——

The Application Registration Card (ARC) is a Home
Office-issued card given to people who have claimed
asylum. The card must be valid and in date.

The ASPEN card (Asylum Support Enablement Card) «
is a payment card used by asylum seekers who
receive asylum support from the Home Office.
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Accountant's Letter

What is it? B
An accountant's letter is a letter written and signed m
by a qualified accountant confirming a person's
income, self-employment status, business profits or
financial circumstances.

Length/Date:

Usually one page, but occasionally two pages if —— s
more detail is needed. The letter must be dated =TT

within the current tax year and include your -

home address.

- e« e

Tax Return

What is it? R —

A tax return is the official Self Assessment e e T R 2028
document submitted to HM Revenue and Customs
(HMRC) showing income and tax information.

Length:

Usually two or more pages. The length varies
depending on income sources. Please upload it as a S | e
PDF, as we need to see all pages. = | ===

Date: = : - —
The tax return must relate to the most recently SSRmmmmm ST
completed tax year.
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Calculation Result for 2024-25

Namel Mr Abid Al
Income received (hefore tax taken off)

Proit from sl employment £11,878.00

Total income recaived TeiLeve00
minus

Marsonal Kheeance £12,570.0

Tatal £12,570.00
Total income £0.00

MHow I have worked out your Income Tax
Total income an which tax has been charged f0.00

Inceme Tax due after allowances and reliefs Lo.00



Universal Credit Statements
(Last three months' statements)

What is it?

The Universal Credit statement confirms
that a person is eligible for financial
support based on their income. It helps
with living expenses such as housing and
food and is paid on a monthly basis.

Important:

Please upload all pages of your last three
months' statements, making sure your
address, entitlements and deductions are
clearly shown.

Length/Date:
Upload your statements for the last three
months.

(To help with this, we have created a step-
by-step guide on the next page).

s GOV-UK Universal Credit
Payments
Assessment period:
13 January to 12 February 2¢
Your payment this month was
This was paid on 19 February 2026
What you're entitled to
Standard allowance £400.94
You get a standard amount each month. You sald you're single
Children £631.81
You get support for 2 of your 3 children
Total entitiement before deductions £1,031.95
What we take off (deductions)
Take-home pay -£14328

Take-home pay is what's left after tax. National Insurance and any pension contributions have
been deducted

Earmings reported by your emploper £944.50

The amount we'll use to work out your Universal Credit is £944.50

Your total take-home pay for this period is £944.50

The first E684.00 of your take-home pay does not affect your Universal Credit monthly
amount. Every £1.00 you earn in take-home pay over this amount reduces your Universal
Credit by 55 pence.

Money, savings and investments -£0.00

We have taken £0.00 off your Universal Credit payment because you have money, savings and
nvestments of £0.00

You must tell us If this changes so that we can pay you the correct amount on time. You can do

this in the ‘Report a change of circumstance’ section of your online account

The first £6,000 of your money, savings and investments does not affect your payment. If you
have over £6,000 up to £16,000. every £250 reduces your Universal Credit by £4.35. For any
remaining amount that is not a complete £250, a further £4.35 is also deducted

Advance Payments -£31.83
We take £31.83 off your payment to pay back your advances

You can see what advances you've had and what you owe by selecting ‘Advance payments' in the
‘Payments and advances' section of your online account

Debts and loan repayments.
Other DWP benefits recovery -£2819



Universal Credit Evidence Guide

Follow these steps to download your last
three months' Universal Credit statements.

1. Sign in to your Universal Credit
account

Go to the Universal Credit sign-in page and
enter your username and password.

2. Go to the 'Payments’ section
Once logged in, click on the 'Payments'
section from your account dashboard.

3. Open your last three months'
statements

In the 'Statements' section, open each of
the last three months' statements and take
screenshots (see image three).

4. Print the statement

When you open the first statement, click
'Print this statement’'.

This will show all the pages within that
statement, making it easier to take
screenshots (see image four).

This view will show all pages in the statement.
Make sure every page is included and take a

screenshot of each one.

5. Take screenshots of all pages

When you click 'Print this statement’, the

screens shown below will appear (or
something similar).

®
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Make sure that all pages are shown (as below).

Once you have taken the screenshots, please go back to the 'Payments'

section and repeat steps three, four and five for each of the last three months'
statements.

What we ahe o1 C3mdn T

Need assistance?

If you need help uploading your evidence or have any questions, we're here to
help.

Contact us on: 0161 785 4147
Email us: bursaryteam@oldham.ac.uk

Or ask for the Bursary Team at the College Main Reception.
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