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The College management team has been reviewing the College’s preference in relation to facial coverings and it has been decided for 
education reasons we request that facial coverings are not worn in the classroom as this impedes the progress of teaching, learning 
and assessment. 

The College preference is that facial coverings are not worn on the college site. However, we accept that for some students this may be 
difficult to begin with. 

Students who feel they need to wear a facial covering will still need to have their identity checked as all students do. They will therefore 
have their photograph taken without a facial covering on enrolment. However, this will be done privately and by a female staff member if 
that is the preference of the student. 

Students who wear a facial covering will need to have their identity checked, as all students do as they enter the college campus. They 
should therefore only enter by the main reception where the facilities exist to check identity privately. 

Any student whose preference it is to wear a facial covering on campus will be asked to understand this is a voluntary agreement in line 
with our values of high quality education and the wellbeing of all students.  

The safeguarding and safety of all our students and staff on site remains paramount and as such all students will have their identity 
checked should the need arise and all students and staff are required to wear their badges on campus. 

If a situation arises where we need to check the identity of any student wearing a facial covering this would be done in private and by a 
female staff member if this was the preference. 

Staff from across college will work with and support any student whose preference it is to wear a facial covering to move towards not 
wearing this on the college campus.  

At all times in a classroom situation facial coverings are not to be worn. 
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Guidance flowchart 

 

 

When a student is stopped for identification on entering the campus this should be dealt with sensitively and should be a female member of staff where possible. 
At main reception a private space has been made available for this to take place. Staff at key points in college including Library, LRC and Student Quarter may ask 
to remove the face covering to confirm student ID, for safeguarding reasons. Also any staff member at any time reserves the right to ask the student to prove their 
identity. Integrated Student Support will support students to progress towards building confidence to remove the veil/niqab on campus where appropriate.    

Existing 
Students

Existing student 
identified 

wearing face 
covering.

Staff member at the main 
reception and safety 

engagement to check the 
identification of the 

student, by asking the 
student to remove the face 
covering, and take note of 

the student percode.

Staff member to report 
to the Student Quarter 

or email 
#safetyengagement, if 
not a member of the 

pre-mentioned teams, 
with the student 

percode. 

The ID will be 
checked against 

the list of students 
that we are aware 
of from enrolment 
and added if not 

already on the list. 

This is to ensure that 
students are recieving 

the correct level of 
support and to ensure 
we are aware centrally 

of the student name 
for safeguarding and 
security purposes. 

The list of individuals 
will be reported to 
Principalship half 
termly via Janet 

Thompson so that 
there is an oversigt of 

the number of students 
enrolled wearing face 

coverings. 

Members of the 
Intergrated Student 
Support Team will 
support students in 
conjunction with the 

Personal Tutor where 
necessary.

Students have the 
opportunity to work towards 

not wearing the face 
covering on campus if they 
are comfortable with this at 
a pace suitbable for them. 
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At every enrolment session there must be a dedicated space made available for students to have their photograph taken without a face covering.  

 

Pre-enrolment

First contact with 
potential students  

when the individual is 
identified wearing face 
covering. (open day /  

taster day / enrolment)

Students cannot wear 
face coverings in the 

classroom to ensure that 
they recieve the best 

teaching experience we 
can offer and prospective 

students need to be 
made aware at pre-

enrolment stage. 

Staff member: tutor, to 
discuss the college 

preference. 

It should be made 
clear that face 

coverings including 
the niqab will not be 

permitted in the 
classroom and we 
will need to check 

identiity of those who 
choose to wear the 

niqab onsite at arrival 
at college.

Translation services 
should be made 

available where possible 
for enrolment dates for 
ESOL. If there is any 

concern that the 
potential student does 

not fully understand the 
enrolment should be 

deferred and referred to 
the HOF to follow up. 

If the student then agrees to continue 
with the enrolment process (Doc 1) 

needs ot be completed, the enrolment 
clerk will need to obtain the (Doc 1) 

approval form from the student.  This 
should be handed to the enrolment 
officer at the end of the shift. The 

enrolment officer will pass these to 
student ops to be added to a central 
record.  This will ensure the correct 
support can be put in place for the 

student start date and to support our 
safeguarding and security strategies.

Student Operations 
will record the 
information on 
Sharepoint for 
acces from the 

Safety Engagemnet 
Team,  Student 

Operatiobns and 
Intergrated Student 

Support . 
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This is to be approached sensitively. Visitors will be issued with a grey lanyard which will identify they are a visitor and do not need to have their 
identity checked again once on campus.  

 

College Visitors 

Any visitors to the college that are 
wearing a face covering should 

declare at main reception that they 
wish to wear the face covering on 

campus. 

If they say they wish to wear the 
face covering on campus their 
details should be taken and a 

specific visitors badge distributed.

This will ensure that all staff are 
aware that the visitors have signed 
in at main reception and are not to 

be approached and challenged 
and they have already met the ID 

approval. 

Main reception will ensure that 
Safety Engagment are made 

aware of the visitors.

Visitors should always be 
accompanied on campus  and 

when escorted to the exit the main 
reception staff will ensure that the 
visitors are signed out and the ID 

badge is returned.
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College Voluntary Agreement  

 
I understand that face coverings should not be worn in the classroom. If I choose to wear the face covering onsite, I will be asked to 
remove the face covering for identity checks on arrival and around campus by members of staff. I agree to enter campus via the main 
college entrance.  

I have engaged in discussions with a member of the college team and understand the reasons behind this from a safeguarding and 
educational viewpoint. With this in mind I am happy to progress with my enrolment and I will / will not* be wearing a face covering 
around campus when I start my course. I will have access to support to work towards not wearing the veil or a face covering onsite if 
needed. I understand the College preference regarding facial coverings 

 

 

Student Signature:                                                                                                                     Print Name: Date: 

Staff Signature:                                                                                                                     Print Name: Date: 

 

 

 

*Please indicate which statement applies. 


